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1. Ilonn3oBaTes il GHOINOTEKH HMEIOT NPABO:
- HOTy4aTh MOJIHYIO HHPOPMALHIO 0 cocTaBe GubmmoTednoro Gouma, HHPOPMAIIHOHHBIX pecypcax
U TIpeoCTaBIsIeMbIX OMOIMOTEKOH yCiIyrax;
- TIOJIB30BATHCS CIPABOYHO-OUOIHOrpadUIeCcKUM alnapaToM OHOIHOTEKH;
- MOJIy4aTh KOHCYIHbTAMOHHYIO IIOMOIIb B ONCKe H BHIOOPE HCTOYHHKOB HH(OPMALHH;
- IOdy4YaTh B MOJb30BaHWE Ha a0OHEMEHTE M B YHMTAIbHOM  3aJic TI€YaTHBIC H3MaHHs,
(ayIHOBHU3yaNbHBIE JOKYMEHTHl M APYTHe MCTOYHMKH HH(QOPMAlWH, MEIHA-IPOAYKIHIO — I
paboThl B YUTATHHOM 3ajie); IPOJIIEBATh CPOK II0JIb30BaHUS TOKYMEHTAMHU,
- y4acTBOBATh B MEPOTIPHSATHUSX, IPOBOAUMBIX OUOIHOTEKOH;
- COBMECTHO C OHOIMOTEKOH co3[aBaTh KiyObl, KPYXKKH IIO MHTepecam, oOImectBa Ipys3el
OMOJIMOTEKH, YTCHUS, KHUTH;
- B cioydae KOH(IMKTHOM curyaruu ¢ OHOIHOTEKOH oOpamarecs K JIMPEKTOPY
0011e006paz0BaTEIHFHOTO YUPEKAECHHUS.

2. Tloab3oBaTenu OHOIHOTEKH 00SI3aHbI:
- cobmonaTh [IpaBuia monbp30BaHus OHOIMOTEKOM;
- GeperHO OTHOCHTHCS K MPOM3BEICHUSM edaTh (He BBIPHIBATH, HE 3arHOaTh CTPAHMII, HE NEaTh
B KHHUTaX IOJYepKUBaHHU#, TOMETOK, KOITMPOBAHHKS ), MIHBIM JOKYMEHTAM Ha Pa3JIUIHbIX HOCHTEILIX,
000pyIOBaHHIO, HHBEHTAPIO;
- [OMIEpXHUBATh TOPANOK pPACCTAHOBKM W3IAHHH B OTKPBHITOM JOCTyne OHOMMOTEKH,
PACIIONIOYKEHHUST KapTOYeK B KaTajorax u KapToTeKax;
- TI0JIB30BATHCS IICHHBIME 1 CIIPABOYHBIMH H3IAHHSMH M TOIBKO B MOMEIIEHHH OMOIHOTEKH;
- [IPY TIOJTyYEHHH TIPOM3BEIEHH IeYaTH W HHBIX JOKYMEHTOB ITONb30BaTENb NOIDKEH YOCIHThCS B
orcyrcTBuE  gedekToB, TpH OOHapykeHMH HHQOpMHpOBaTH PabOTHHKA OMONMHOTEKH.
OTBETCTBEHHOCTh 3a OOHApyKeHHble neeKTbl B CHaBaeMBIX JOKYMEHTaX HECeT MOCIeTHHH
TI0JIB30BATENE;
- BO3BpAIIaTh JOKYMEHTHI B yCTAHOBIIEHHEIE CPOKH;
- II0JIb30BATENH, OTBETCTBEHHBIE 3a yTpaTy WM TMOpYy AOKYMEHTOB OMOJMOTEKH, HIH HX
pOUTENH (3aKOHHBIE IPEeICTABUTEIN 00yJaloNIerocs) o0si3aHb! 3aMEHHUTh MX PABHOIEHHBIMH, IIPH

HEBO3MOXHOCTH 3aM€HEBI BOBMECTUTH PEAJIbHYIO PBIHOYHYIO CTOUMOCTH TOKYMCHTOB,
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- [0 WCTEUeHHH CpoKa OOydeHMA WIIH paboTel B 0611e00pa30BaTeNbHOM  YHPEHKICHUH
[OJIb30BATENM 00S3aHbI IOTHOCTBIO PACCIUTATECA € OUOIHOTEKOH.
Jlpugoe neNo ydamerocs M OOXOIHOW JHCT paboTHuKa O€3 COOTBETCTBYIOIIEH TOMETKA

OUOIMOTEKH HE BHIIAIOTCS.

TlopsI0K NHO/IB30BAHNAS A00HEMEHTOM
- [ONB30BATENH UMEIOT TIPABO MOJTYYHMTH HA JOM HE MEHES 20 w3namui (BMecTe ¢ yIeOHUKAMH),
penkue, AeQUIUTHEIS, U3 MHOTOTOMHBIX p3naHuil — He 0ojee IBYyX ‘TOKyMEHTOB OJJHOBPEMEHHO;
- CPOKH IIOJIB30BAHUS TOKyMCHTAMH:

- yu4eOHUKH, yIeOHBIC ocoous — yIeOHBIH TOL;

- HAy4HO-TIOMYJIApHAs, Ho3HABATEILHA, XyHokecTBEHHas — 1 MECALL;

- [IepUOMIECKHE U3aHHS, U3IaHIA [IOBBIIIEHHOTO cripoca — 15 JTHeH;

- pefiKue ¥ IIEHHBIC M3IaHus Ha JIOM HE BLITAOTCS,
- [IO/Ib30BATENYM MOTYT TPOIIMTH CPOK TOJB30OBAHUA JOKYMEHTaMH, €CIi Ha HUX OTCYTCTBYCT
CIIPOC CO CTOPOHBL IPYTUX TI0JIL30BATENEH.

4. HOPHHOK MoJb30BaHHA YHTAJIbHLIM 3aJI0M

- IOKYMEHTBHI, npenHa3HaquHme IJISA pa6OTBI B UMTAILHOM 3aJIe, Ha TOM HE BBLIAIOTCH,

- DHIIAKJIOIIEINH, CHpaBO‘-IHI/IKI/I, penKuc u [eHHBIE JOKYMEHTHI BBIIAIOTCS TOJIBKO AJIA pa6OTBI B
YUTAJILEHOM 3aJIC,

- KOITAYECTBO JOKYMEHTOB, C KOTOPBIMH pa60TaeT TI0JIb30BATEIb B ypTaJIbHOM 3aJI1€ HE

Ol“paHI/I‘II/IBaIOTCH.



